
Business Associate
Agreements

Submit BAAs  
for 3rd party 
vendor access.

GETTING STARTED

1. Login to Availity

2. Select Payer Spaces

3. Select Blue Cross Blue 
Shield of Kansas

4. Select BCBSKS Provider 
Secure Section (Blue 
Access)

5. Select Organization 
from drop-down menu

6. Select Submit

7. Select NPI/Organization
from drop-down menu, 
if needed

8. Select Submit, if needed

**NOTICE**
Only users with more than 
one NPI associated with the 
Availity profile used to 
access Blue Access will see 
the screen in step 7. It will 
not apply to every group or 
provider.
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NEW ARRANGEMENTS

9. Hover over Provider 
Information

10. Select Business 
Arrangements

11. Select Yes or No

12. Select Submit

**NOTICE**

If you selected "NO" in step 
11, proceed to step 13. 

If you selected "YES" in step 
11, proceed to step 17.
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DECLARE NO BAAs

13. Complete user 
information section

14. Select Check Box 

15. Select Submit

16. Select Return
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Thank you for your submission!
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ADD NEW PARTNERSHIP

17. Select Add New  
Business Partner

18. Select Yes or No
a. If No, BAA is not

required

19. Select Yes or No
a. If Yes, continue to 

step 20
b. If No, skip to step 22

20. Complete Offshore 
Business Partner 
Information section
a. Legal business info
b. Precautions for PHI
c. Attestation of 

safeguards
d. Attestation of audit 

requirements

21. Select Add Business 
Partner
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ADD NEW PARTNERSHIP

22. Complete Business 
Partner Information 
section

23. Select Add Business 
Partner

24. Select Manage to edit 
partner information, if 
needed 

25. Select Reset 
Arrangements to clear 
any partner entries, if 
needed

26. Select Add New Business 
Partner to add another 
partnership, if needed

27. Select Submit once all 
partnerships are entered
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ADD NEW PARTNERSHIP

28. Complete User 
Information section

29. Select Check Box 

30. Select Submit

31. Select Return
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Thank you for your submission!


